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RULES OF PROCEDURE

COde OF COnduCt

General Observations

•	All participants must always have their identification badge. Without it, entry and 
circulation will not be allowed in the premises of the Armando Alvares Penteado 
Foundation and the FAAP Forum;

•	All participants and visitors of the event must respect the formality of the environment, 
wearing social attire (suit and tie for men, and suits, tailors, skirts or pants for women - 
except when there are cultural specificities);

•	Conversation in the corridors during the session period is prohibited.
•	 Smoking is not permitted on FAAP premises;
•	 Eating or drinking on committees is not permitted except when authorized by the Presiding 

Board or Secretariat.

delegates

•	 Should be aware of the topic to be discussed in their committee as well as the foreign 
policy of their country;

•	 Should be familiar with simulation rules;
•	 They must respect the Chair and be aware that she is sovereign within the committee;
•	Must respect all FAAP Forum staff members;
•	 They must respect other delegates inside and outside the committee;
•	 They should attend the stipulated times;
•	 They should avoid absences during the sessions;
•	 They may use personal computers, but are not allowed to use the Internet;
•	 They are not allowed to contact their Adviser Teacher within the committees, including by 

way of tickets;
•	 They are not allowed to contact Press Committee during sessions, including by notes;
•	 They are not allowed to contact other delegates of other committees during sessions;
•	 They must take care of the assets of FAAP;
•	 They should always make their complaints through their Head of Delegation and / or 

Professor Counselor;
•	 They should be aware that failure to comply with these rules will result in a sanction by the 

staff or even the dismissal of the event without reimbursement;
•	 They should contact the staff for any particulars regarding these rules;
•	 They may use typical pieces considered formal in their country in their clothing;
•	 They are not allowed to bring pennants or other items typical of their country to place on 

committee tables.
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Advising teachers

•	 They must accompany their students;
•	 They should serve as an example of conduct;
•	 They should advise delegates on the foreign policy of the designated country;
•	 They must respect the sovereignty of the Chair within the committee and staff;
•	 They are not allowed to contact their students within committees, including by way of 

tickets;
•	 They should endeavor not to exceed 20 minutes on the same committee, due to the 

restriction of seats for Teachers and visitors in all rooms;
•	 They must attend meetings when requested;
•	 They must comply with their commitments;
•	Complain to staff members only.

Authorized Visitors

•	Must respect all members of the FAAP Forum;
•	 They should avoid unnecessary movement within committees;
•	 They are not allowed to contact delegates within committees, including by way of tickets;
•	 They should endeavor not to exceed 20 minutes on the same committee, due to the 

restriction of seats for Teachers and visitors in all rooms;
•	 They should not interrupt the sessions;
•	Complain to staff members only.
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OFFICIAL RuLeS OF PROCeduRe
FAAP FORuM

The Official Rules of the FAAP Forum are the pillar of conducting the activities of the event and 
only through them can Delegates and Journalists (hereinafter participants) comment, propose 
documents and debate, change their format and vote.

I. dutIeS

directors’ duties

Responsible for maintaining the order of the committee, the Chair shall declare the beginning, 
postponement and closing of each session; impartially moderate the debate; ensure 
compliance with the rules; grant the right to speak; control the time of speeches and debate; 
open the moment for questions or motions, put them on the voting agenda and announce 
the decisions taken.
There is no appeal to the decisions of the Chair and they have the authority to enforce the 
rules or make them more flexible for the better functioning of the debate. Disputes between 
the Presiding Board and participants may be resolved by the FAAP Forum General Secretariat.

Participants’ duties

At the FAAP Forum the participant may be a journalist or represent a plenipotentiary 
ambassador representing the President or Prime Minister of his nation, or be the Head of 
State himself. Each participant has a duty to respect the decisions of the committee director; 
obtain permission before speaking; safeguard and advocate the interests of their nation in a 
cordial and respectful manner with other conference participants; and always use formal and 
cultured language. All participants must also respect the decisions of volunteers and all staff 
members of the FAAP Forum.

use of documents, Official Speeches and Plagiarism

Whenever the participant makes use of official documents and speeches from his country, the 
source must be cited. Unauthorized use of the ideas and works of others as their own will not 
be accepted under any circumstances as it is considered plagiarism. It is noteworthy that from 
the pre-event, the reality comes down to the events that occur in the FAAP Forum, not being 
allowed the use of external sources, being only valid the information provided by the event 
organization.

II.  POIntS
Points are mechanisms delegates can use to resolve issues during the discussion. There are 
three possibilities for questions, namely:
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Point of Order

This question refers to the observance and maintenance of all the rules of procedure of the 
debate, that is, the participant may resort to this rule when believing that the Chair was 
mistaken in a decision. The participant may request a point of order when the Chair asks if 
there are any issues at stake, which will occur between the speeches given. The raising of 
a Point of Order cannot interrupt a speech, and its relevance will always be decided by the 
Chair.

Point of doubt

This question should be used for participants to resolve their questions regarding the rules 
of procedure of the debate or the event as a whole, which will be promptly answered by 
the Chair or, in more specific cases, request an opinion from the FAAP Forum Academic 
Secretary. It is important to note that points regarding the content of the debates (country 
position, facts related to the topic or other issues), as well as those concerning times other 
than those pertaining to the sessions, should be submitted to the Chair in writing and will 
only be answered for all the committee if they think it is necessary.

Point of Personal Privilege  

The Point of Personal Privilege is the only rule that can be asked at any time, including 
interrupting another participant’s speech, and should be used with caution at times when 
the participant feels extreme discomfort (not listening to someone else’s speech, or being 
interrupted by another, for example). It shall have its pertinence promptly met by the Director.

III. RuLeS OF the debAte

Quorum

Debate sessions may only be opened if at least one third (1/3) of the participants registered 
for that committee are present. Voting on a Motion for a Resolution requires the presence of 
at least a simple majority (1/2 + 1) of the committee’s accredited participants, as well as for 
any substantive decision to be taken.
The quorum will be retold at the beginning of each session or when the Chair deems it 
appropriate.

Simple and Qualified Majorities

Except in special cases of specific committees, some motions and documents require a voting 
process for their approval. For this purpose, the Simple Majority, consisting of half of the 
participants of that committee present plus one, the Qualified Majority, consisting of two 
thirds of the participants of that committee, are used.

Initial Speeches

Immediately following the quorum count at the beginning of the first session, each delegate 
will have up to two minutes to deliver his or her opening speech. In the opening speech, the 
delegate should provide an overview of the discussions on those of his committee’s theme in 
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relation to the country he represents, as well as current projects, suggestions related to the 
topic, and other pertinent issues.
In the case of the General Assembly, the time for each delegation will be only one and a half 
minutes.

Speech List (Formal Caucus for all committees except Security Council 
and its subsidiaries)

The Speech List opens at the beginning of the first automatically by the Chair. For a delegation 
to be added to the Address Book, simply lift the nameplate and one of the Directors 
acknowledges the entry. The list remains open throughout the committee’s work, but may 
be interrupted if a motion for Moderated or Unmoderated Caucus is approved, or if an 
amendment proposal is introduced. The Speech List may be closed with the approval of a 
motion to close the Speech List, as described below.

Closing / Reopening of the Speech List

Closing the Speech List means that no other delegation on the committee can be added to the 
Speech List. This way, all delegates already registered will speak, being a rule widely used in the 
debate on amendments and resolutions, and not at any time in the debate, being approved by 
a Simple Majority (1/2 + 1). Reopening the list requires approval by a Qualified Majority, ie 2/3 
of those present.

time Assignment 

During the Formal discussion (List of Speeches), a participant who has made a speech may at the 
end of the session give up his or her remaining speaking time to the Board, to another participant, 
or to questions. In the event of the assignment of time at the table, the Chair shall give the floor to 
the immediate participant in the Speech List. If the assignment of time goes to another participant, 
that participant will have the remaining time of the delegate’s speech that has given the time to 
make his or her considerations. In case of assignment for questions, the remaining time should be 
counted only for answers, and the other participants can ask as many questions as there is time for 
answers, each question being asked within 30 (thirty) seconds. The slender who has given his time 
for questions may choose not to answer them if he does not consider it appropriate. There is no 
assignment of a time already given.

Speaking time Limitation

The time for the participant’s speech will be limited as the Chair believes it is pertinent, and 
participants may suggest changes. Once time has been set (by simple majority vote or by 
determination of the Chair), if a speech exceeds such a limit, the Chair has the power to 
interrupt it.

Moderated Caucus (Formal Caucus for Security Council and its 
subsidiaries only)

When a participant raises a Motion for a Moderated Caucus, he should indicate a total 
debate time, a speaking time for each participant, and justify the need for this debate. More 
agile than the Speech List, the Moderated Caucus takes effect through a motion that requires 
a simple majority (1/2 + 1) for its approval and its main purpose is to stimulate the debate of 
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the Speech List. In this way, the Chair will question which participants wish to pronounce and 
elect, as impartial as possible, the participant who will be entitled to the statement. During 
the Moderated Caucus there will be no time assignment.

unmoderated Caucus 

It is a form of debate without the participation of the Chair, limited only by the length of time 
established before its vote. It is a motion passed with a simple majority (1/2 + 1) of votes, with 
the purpose of facilitating the exchange of ideas in a more direct way than that allowed in 
the formal debate, especially facilitating the writing of documents by the participants. It also 
needs justification to be presented and total time duration.

Session Adjournment 

As the session is scheduled to close, a delegate may raise a Motion of Adjournment of the 
Session, which requires a Qualified Majority (2/3) to pass. If the session is postponed, the 
committee’s work will resume at the scheduled time for the beginning of the next session. If 
the motion is not accepted, the Chair shall suggest that the session be postponed every five 
minutes until it is approved or the next scheduled session begins.

Closure of the debate

Once approved by a Qualified Majority (2/3), the closure of the debate immediately leads the 
committee to the voting process (of amendments or resolution). Before voting on the motion, 
the Chair must select two participants to oppose this motion.
If the closure is approved, the Chair shall announce the commencement of voting. From 
then on, only questions and motions for voting by call (amendments and resolution) and for 
Division of the Proposal (Resolution) will be in order. Importantly, the motion to introduce 
an amendment proposal will not be put in order either - all documents, including the 
amendment, must be submitted before the debate is closed. During voting procedures, no 
participant may enter or leave the committee.
If two or more resolutions are on the agenda, participants shall vote in the order in which 
they were submitted, unless they decide otherwise by unanimity of the committee, or the 
debate ends in some specific resolution.

Private Session

For the sake of confidentiality, some committees have in their rules of procedure the 
possibility of Private Sessions. To take advantage of this mechanism, a delegate must raise, 
where appropriate, a motion justifying the reason for confidentiality. For its approval, a Simple 
Majority (1/2 + 1) of the delegates present is required.
If the motion is approved, the Chair will ask all journalists and guests to leave the room. The 
Private Session ends in two ways: 1) if the Director identifies that the confidential matter 
has already been debated or 2) by means of a motion to Reopen the Session, which needs a 
Qualified Majority (2/3) to be approved.
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IV. PAPeR’S RuLeS

Official Position Paper

Delegates shall submit an official position paper during Accreditation, in the following format: 

•	 times new Roman, 12
•	 espaçamento simples
•	 texto justificado
•	Margens: 2cm x 2cm x 2cm x 2cm
•	nome oficial do país em caixa-alta, negrito e centralizado
•	 Símbolo do comitê no canto superior esquerdo
•	brasão de Armas ou emblema nacional no canto superior direito
•	Assinatura do delegado no canto inferior direito

The document should be in accordance with the foreign policy of the country represented on 
the committee theme in which the delegate is accredited and follow the guidelines proposed 
in the Study Guide.
Check the FAAP Forum website (http://www.faap.br/forum) for a model of official position 
paper.

diplomatic Mail 

The committee’s internal communication system, or Diplomatic Mail, is the only means of 
communication authorized within the committees for the sake of organization and respect for 
the speech of the other participants. 
To take advantage of this system the participant must write his message on a piece of paper, 
identify himself and identify who the recipient (s) are.
It is noteworthy that the Staff has the authority to intercept and verify the content of the 
Diplomatic Mail for any reason whatsoever.

Working Paper

Participants may present Working Papers, which are informal in nature and serve to assist 
the committee and other participants in discussing the topic. These documents do not need 
signatories and to be distributed to participants only prior approval by the committee’s Chair is 
required.

Resolution

A Motion for a Resolution Proposal to be submitted for debate requires the approval of the 
Chair and the signature of 10% of the members of the committee. Such signature does not 
mean that the participant is in favor of the document, but rather demonstrates interest in 
their discussion.
Participants may submit a motion to submit a Motion for Resolution Proposal to the 
committee once the Chair approves it and all participants have a copy in hand. When a 
motion for a resolution is introduced one of the signatories will read all the operative clauses 
and shortly afterwards will be given time for the grammatical and spelling correction of the 
text. Following this procedure, the debate continues from the moment it was adjourned.
There may be more than one motion for a resolution on the agenda, but it should be 
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remembered that only one motion on the proposed topic can be approved by the committee.
In order to approve a motion for a resolution, the acceptance - simple majority, qualified 
majority or unanimity - established by the rules of procedure of each committee shall be 
observed, and the Chair shall disclose this information on the first day of the simulation.

Amendment

Following the Introduction of a Motion for Resolution, Delegates may create amendments 
to any of their clauses. This motion requires the approval of the Chair and the signatures of 
at least 5% of the members of this committee. Participants may submit a motion to submit 
a proposed amendment for consideration by the committee once the Chair approves it and 
all participants have a copy in hand. As a result, the conventional Speech List is suspended 
and a parallel list of speeches is opened, divided into countries opposed and in favor of the 
amendment.
Just like the List of Formal Cuaucus, in the Amendment’s Speech List it is possible to present 
closing and closure motions. However, in order for the debate on the proposed amendment 
to be finished and voting started, at least two participants must have spoken against and in 
favor of the proposed amendment.
In order to begin the voting process of the amendment, it is necessary that the debate be 
closed by means of a Motion to Close the Debate, which will take place in the same manner 
as the debate on the List of Discourses. If the Caucus is closed, the amendment voting 
process automatically begins.
To approve a Proposed Amendment, the acceptance - Simple Majority, Qualified Majority or 
unanimity - established by the rules of procedure of each committee shall be observed, and 
the Director shall disclose this information on the first day of the simulation.
The proposed amendment may not be divided, and amendments to amendments are not 
allowed. It is important to add that when an amendment is adopted, its amendment is 
incorporated into the motion for a resolution, and it is no longer an amendment.

Proposal Withdrawal

The signature to a Proposed Amendment and / or Resolution may be withdrawn at any time 
prior to the commencement of voting procedures. To this end, one or more signatories of the 
proposal must authorize its withdrawal in writing or upon affirmative response to the Chair’s 
consultation. However, the proposal will only be withdrawn when the number of signatures falls 
below the minimum required for submission.

V. VOtInG RuLeS

Voting 

Each committee member is entitled to one vote, whether in procedural or substantive 
matters. It is noteworthy that the accredited observing members of the committee have the 
right to vote only on procedural issues, ie they do not vote for the approval of amendments 
and resolutions, although they vote on the motions that introduce these papers.
Thus, on substantive issues (motion for a resolution and draft amendment), each participant 
may vote “in favor”, “against” or “abstain”. On procedural issues (motions), participants may 
vote only “in favor” or “against”. In the event of a tie, the proposed motion is considered as 
not approved.
Voting must be done by lifting the placards, except in the case of voting by call. For 
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approval of the substantive questions respect the decision making process of the simulated 
organization / committee. For procedural questions the approval quorum provided for in the 
rule shall be observed.

Vote by Roll Call 

After the debate is closed, delegates may propose a motion to vote by call. This motion requires 
a simple majority (1/2 + 1) to pass and is only valid for resolution and amendment voting 
procedures. If approved, participants will be called by representation in alphabetical order and 
may vote “in favor”, “against” “in favor with rights”, “against with rights” or “abstain”. Each 
participant may also “pass” the vote only once, leaving it to declare it at the end of the call. In 
this case he cannot justify his vote.
After the voting procedures for a motion for a resolution have been completed, the Director 
may cede the floor to those participants who wish to justify the vote (presentation of rights) due 
to a change in the stance taken in the debate. Justifications do not apply to the voting processes 
of amendments and other motions and participants will have thirty seconds to make them.
There are committees that can accept the motion by calling without voting; This specificity must 
be presented on the first day of the simulation by the Chair.

division of the Proposal 

After the debate is closed, a participant may propose a motion to split a motion for a resolution 
so that its operative clauses are voted on separately. To approve this motion, a simple majority 
must be approved and, before voting, the Director will invite two participants to vote in favor 
and two oppose this motion.
If the motion is approved, the Director shall hold an unmoderated debate for three minutes so 
that the participants can draft and deliver in writing the proposal splitting suggestions. In case 
of two or more suggestions, the Director shall prioritize the vote of the division that suggests 
the largest number of divisions. A division proposal suggestion requires a simple majority (1/2 + 
1) to be accepted.
If a suggestion is approved, each split will be voted on separately, and thus the composition of 
the motion for a resolution to be voted on will be decided. It should be added that, even if all 
parts are approved separately, the adoption of the resolution as a whole is also required before 
it can be adopted.
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VI. SPeCIAL RuLeS

Private Session

The private session provides for the withdrawal of all members who are not members of the 
discussion - such as the Press, Third Sector members, Guests and other viewers.
This mechanism can be used in decision-making or confidential sessions in committees: International 
Atomic Energy Agency, Russian Cabinet and the International Court of Justice - only at the last 
session in reading the verdict.

PReCedenCe tAbLe

ORDER RULES SPEECHES VOTES
1 Point of Personal Privilege - -
2 Point of Order - -
3 Point of Doubt - -
4 Adjournment of the Session - 2/3 of the quórum

5 Private Session - ½+1 of the quórum
6 Reopening of the session - 2/3 of the quórum
7 Moderated Caucus/ Unmoderated 

Caucus
- ½+1 of the quórum

8 Closure of Debate / Amendment Vote 0 + / 2 - 2/3 of the quórum
9 Closing of the Speech List - ½+1 of the quórum
10 Reopening of the Speech List - 2/3 of the quórum
11 Proposal Division 2 + / 2 - ½+1 of the quórum
12 Introduction of Motion for a 

Resolution
- -

13 Amendment Proposal Introduction - -
14 Vote by Roll Call - ½+1 of the quórum
15 Quorum - -
16 Assignment of Time - -
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SPeCIAL RuLeS - InteRnAtIOnAL COuRt OF JuStICe
FAAP FORuM

RuLeS And PROCeduReS
The International Court of Justice (ICJ) has members as judges - unlike the various United 
Nations committees in which members are delegates representing the diplomatic corps of 
some country. Thus, it is crucial that the judges of the ICJ are not endorsed by the specificities 
of their countries, but should follow their own views by acting in accordance with their 
principles and values and in accordance with international law.
Judges do not do their jobs alone, they are part of a group of judges who work together. 
When in office, each judge will have the opportunity to comment and position himself on the 
topic under discussion.
The final decision of the ICJ will be the result deliberated by all judges. All positions will be 
taken into account when the committee is discussing to reach a conclusion.
Judges will act in a totally impartial manner, always having the appropriate time to 
pronounce, one at a time. All members have the same authority within the committee in both 
pronouncements and votes.
The parties to the case shall be represented by agents, who shall be represented by the judge 
appointed. This agent will present to the ICJ their arguments according to the wishes of the 
party and share them with the other members. The agents shall be responsible for presenting 
to the Court the arguments of the states they represent. Arguments must be presented orally 
at the time stipulated by the President and the Vice-President of the Court. During appeals, 
the other judges will be able to ask questions if they deem it necessary. Questions should be 
presented orally or submitted in writing if the President thinks it is best.
When everything is presented and discussed correctly, members should decide the topic. 
A copy of the proposal will be put to a voting process and will be by majority. All voting 
procedures in the committee shall be approved by a qualified majority, ie 2/3 of the members 
present.

1. Public Sessions

During public sessions, stakeholders such as countries will be represented by agents. Each agent will 
have the opportunity to present his arguments orally for the time limit set by the Chair. If necessary, 
after the response, the Chair  may provide 30 seconds for replication and in sequence 30 seconds 
for replication.

2. Private Sessions

Members of the Court will have the opportunity to present their positions and views on the topic 
discussed. As a result, a private session motion may be raised. The Chair will authorize a moderate 
debate motion for unlimited time and judges may lift their plates if they wish to comment. The 
presiding board will choose the delegation to speak one at a time, and judges should not have their 
speeches interrupted. The deliberations of the Court must be exercised privately and remain secret. 
No one shall be present in the room except the court officials.
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3. Court trial

When the deliberations are decided and a motion for a resolution is accepted by a majority, 
members of the Court who share the position shall work on a final resolution. Judges should 
be divided into two or more groups for the preparation of the proposal and finally present 
the proposal to the other judges for comments and corrections. Each operative clause will be 
voted separately and approved by simple majority. All votes will be mediated by the table.

4. diverging Opinions

An opinion that differs from the Court’s conclusion and is submitted by a judge and he may 
formalize it by means of a statement, with all the opinions and justifications.

COuRt PReCedenCe tAbLe

ORDER RULES SPEECHES VOTES
1 Point of Personal Privilege - -
2 Point of Order - -
3 Point of Doubt - -
4 Adjournment of the Session - 2/3 of the quórum

5 Private Session - ½+1 of the quórum
6 Reopening of the session - 2/3 of the quórum
7 Moderated Caucus/ Unmoderated 

Caucus
- ½+1 of the quórum

8 Closure of Debate / Amendment Vote 0 + / 2 - 2/3 of the quórum
9 Closing of the Speech List - ½+1 of the quórum
10 Reopening of the Speech List - 2/3 of the quórum
11 Proposal Division 2 + / 2 - ½+1 of the quórum
12 Introduction of Motion for a 

Resolution
- -

13 Amendment Proposal Introduction - -
14 Vote by Roll Call - ½+1 of the quórum
15 Quorum - -
16 Assignment of Time - -
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SPeCIAL RuLeS - OFFICeS
FAAP FORuM

RuLeS And PROCeduReS
Cabinet members always submit to the Head of State, so as the highest authority within 
the Cabinet he is always placed on the Discourse List as close, skipping any other previously 
entered. This exception only applies to the Chief.

InStItutIOnAL POSItIOnInG SPeeCh/ PAPeR 
Where necessary, the Head of State may request a Motion for Institutional Positioning 
and, if approved by a Qualified Majority (2/3) of those present - who they deem ready to 
take a political stand on the issue under discussion - shall, by speech or paper, formalize its 
institutional position.

CAbInet PReCedenCe tAbLe

ORDER RULES SPEECHES VOTES
1 Point of Personal Privilege - -
2 Point of Order - -
3 Point of Doubt - -
4 Adjournment of the Session - 2/3 of the quórum

5 Private Session - ½+1 of the quórum
6 Reopening of the session - 2/3 of the quórum
7 Moderated Caucus/ Unmoderated 

Caucus
- ½+1 of the quórum

8 Closure of Debate / Amendment Vote 0 + / 2 - 2/3 of the quórum
9 Closing of the Speech List - ½+1 of the quórum
10 Reopening of the Speech List - 2/3 of the quórum
11 Proposal Division 2 + / 2 - ½+1 of the quórum
12 Introduction of Motion for a 

Resolution
- -

13 Amendment Proposal Introduction - -
14 Vote by Roll Call - ½+1 of the quórum
15 Quorum - -
16 Assignment of Time - -
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